Studio r™

POLICY ON RISK ASSESSMENTS Cambridge

Studio Cambridge recognises that risk assessment is one of the cornerstones of good health and safety
management. It makes a significant contribution to promoting welfare and reducing health & safety risks to
employees, students, visitors and others who may be affected. Every person within the Company has a
significant contribution to make to ensure that health and safety standards are maintained and that risk
levels are reduced.

Studio Cambridge carries out comprehensive risk assessments for all potentially hazardous activities and
situations, regularly reviews them, and implements the controls necessary to reduce the risks to an
acceptable level. Training and guidance to employees on how to complete risk assessments is provided,
following the principles of prevention by aiming to:- eliminate the hazard at source or reducing the hazard,
preventing contact with the hazard, and implementing safe systems of work.

Aims

That all members of Studio Cambridge staff do everything reasonably practicable to protect the safety,
health and welfare of all involved with the Company.

Procedures

e Risk assessments are carried out and kept permanently on file for all areas identified for the
Company's day-to-day business activities.

e All such risk assessments are documented for on-going use and are reviewed at least once a year,
with new control measures implemented where needed.

e Ifthereis a significant change to activity or equipment being used, risk assessments will be
immediately reviewed and updated, and control measures will be implemented.

o Atthereview stage, an updated document is sometimes created and used as a work in progress
document. Once all risks are identified and controlled, they will be added to the generic risk
assessment documents.
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. . How do we ensure adults
Who is . How risk .
Name of . What risk . are using them and
. responsible for assessment is . . .
risk R assessment important key information
risk . produced and . .
assessment is used for is being passed on to
assessment(s) managed
students
Ensuring The School Manager reviews
Main School the use of . the RA annually, or if there is
. RA has existed for - y
Buildings the . an incident. If there are any
. - ) many years and is .
Risk buildings is ) new potential risks,
School Manager reviewed annually . .
Assessment safe for all . A procedures will be putin
with the Managing o
and Update staff, . place to minimise these, and
Director .
students relevant staff will be
and visitors informed of the situation.
Ensuring all .
) & The School Manager reviews
is done to . .
. the RA annually, or if there is
prevent a RA has existed for '
. ) i afire. If there are any new
Main School fire and many years and is s
. ) ) potential risks, procedures
Fire Risk School Manager safety reviewed annually . .
. . will be putin place to
Assessment procedures with the Managing .
) : minimise these, and relevant
and Update arein place Director . .
. staff will be informed of the
in the event . .
) situation.
of a fire




All catering staff are trained

lfc/lhlzl?sllilgf in safety within the kitchen.
. ) RA has existed for They are shown the risk
Main School any issues .
. . many years and is assessment and aware of the
Kitchen and occurring . .
. School Manager o reviewed annually controls in place used to
Café Risk within the . . S .
with the Managing minimise risks. Catering staff
Assessment school . .
. Director are asked to inform School
kitchen or . o .
Manager if additional risks
cafe . .
are identified.
Minimising
the risks
. associated RA has existed for
Main School ) . . . .
Cleaning with many years and is Cleaning staff are trained in
Risk School Manager cleaning reviewed annually the safety measures
and the with the Managing required.
Assessment .
presence of Director
cleaning
products
Main School Ensuring RA has existed for Rglevant catering staff are
. informed of measures
Garden and the use of many years and is .
. required to be taken for
Marquee School Manager the reviewed annually )
: . . i safety. Staff informed of any
Risk marquee is with the Managing . . .
: additional information as
Assessment safe Director
needed.
Relevant information passed
. RA has existed for on to students via signage
. Ensuring . o .
Residence . many years and is within the residence.
) Head of there is . o . .
Risk . o . reviewed annually Any additional information
Accommodation | minimal risk ) .
Assessment with the Managing passed on to students
to students ) . '
Director directly via the
Accommodation team.
Ensuring
that in the
event of a
sk ermergency
A ' .
sse:s;nent the RA has existed for
Ermergenc Critical Incident | situation is many years and is Training is provided for
sency Team (CIT) handled reviewed annually by relevant staff.
Response .
. with as the CIT
and Action o .
minimal risk
Plan

to students,
staff and
visitors as
possible




SOCIAL PROGRAMME AND FREE TIME RISK ASSESSMENTS
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CARE OF UNDER 18s AND VULNERABLE STUDENTS RISK ASSESSMENTS
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put into place.

Risk
Assessment
Form for Under
18s going into
Adult classes

Safeguarding
Group

Assessing the
risk of placing a
student under
the age of 16
into a class with
students over
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Additionally, risk assessments from relevant service providers are requested and checked each year.

SUMMER CAMP RISK ASSESSMENTS
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OTHER RISK ASSESSMENTS
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